National Fertilizers Limited
Management Services Department
Corporate Office, Noida

CIRCULAR

Ref. No. NFL/CO/MS/Policy/ 2297 Dated: 18" Aug., 2015
Sub:- Guidelines for Posting information on Social Media.

Department of Fertilizers vide their Office Memorandum No. 26011/24(4)/2014-Coord.
dated 20.07.15 have forwarded the guidelines issued by Deptt. of Electronics & Information
Technology (DeitY) for posting information on Social Media.

As per these guidelines, Social media is increasingly being used in Government for public
engagements, for disseminating information, policy making, recruitments, generating awareness,
education etc. Most of the social media platforms are based outside India and are not
governed by Indian laws. It is very important to ensure that Public Records Act 1993 and
other applicable laws are complied with and adequate provisions for security are in place in
view of current threat scenario in cyber space.

In view of above it is advised that while the employees are free to post response in their
personal capacity, it is mandatory that while they are doing so:
e They must clearly identify themselves;
e Confidential information must not be divulged,
e Their views should not be seen to represent “official view”" unless authorized to do so;

e For any official work involving transmission of public records, they must use their
official e-mail ID issued by the company.

In view of above all officers / staff are advised to strictly comply with the provisions of
these guidelines.

This issues with the approval of competent authority. »
rcan

(S M Vashisht)
Dy. General Manager (MS)

Circulation:

» Manager (HR) to C&MD for kind information of C&MD

> SPS to to Dir (Mktg.) for kind information of Dir(Mktg.)

» Secretary to Dir (Tech) for kind information of Dir (Tech)

» PS8 (SG) to Dir (Fin) for kind information of Dir(Fin)

» EStoCVO for kind information of CVO.

» CGM(Law)/GM (Mktg)-I/1l/lll / GM(Tech & Proj)l/c, GM(F&A)l/c For bringing it to

» GM(Mils) /GM(HR) notice of all employees
» DGM (F&A),CMO / DGM (1A)/CM(Vig)/ Company Secretary under their control

Units/Divisions

» CGM, NFL, Nangal / Panipat, GM (l/c), NFL, Bhatinda / Vijaipur
» HR Heads, Nangal / Bathinda / Panipatl / Vijaipur

» Zonal Manager, Chandigarh / Bhopal / Lucknow

» IT Heads at units for displaying it on their local intranet.
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